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Change log

‘ Current version ‘ 1.2 ‘

engcon

New Date Date the change . . L.
. . Affected sections Description of change
version | submitted | takes effect
1) Requirements regarding state of
Packing & Protection pallets added
1.1 2022-10-28 | 2022-11-28
of goods 2) Added requirement regarding
number of collars used
12 2022-12-21 | 2022-12-21 Packing & Protection | Product specific packaging requirement
of goods for cables removed
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Introduction

This document, together with the Supplier Handbook and engcon General Technical Requirements, is
the core of engcon’s initiative to clarify and guide our suppliers on what we are expecting of the
products and components we purchase and what we expect of the collaboration with our suppliers.
These documents in the latest versions are available on www.engcon.com.

The purpose of How to Deliver to engcon is to guide our suppliers on how to pack, mark and deliver

goods to engcon.
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Markings & Documentation

All goods delivered to engcon must be clearly marked with what warehouse the goods should be
delivered to and all deliveries must have a delivery note attached to the goods.

Delivery
note

Warehouse

The delivery note shall contain the purchase order number, delivery note number, number of
delivered pieces and the delivery address, in accordance with the example below.

- Purchase Delive
Delivery [
order note
address
number number
dFoljesedel - 15371 )
B T 7
9766 /5 1019 1/1
Orderdatum Utskriftsdatum
2018-05-30 2018-06-12
Ert ordernr Vir referens Er referens
106551 Christer Ra Lars Wikstrom
Postadress

Engcon Nordic AB
Box 111

833 22 Stromsund
Sveri
Betalningsvillkor
10 dagar netto
Godsmarkni
Lev.period giller for fran oss ng
Dellevererad
(Pos Actikeinr Benimning Levper Antal Rest VATED)
w Maskinels-map-DC2-PWM-Band voivo 24 18242 a ) ast
Inkopsradsref 106551-90
Article Delivered
number quantity
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Future ERP-system will allow goods receiving by scanning which will require bar codes and / or QR
codes to be included in the delivery notes. Packages in the same shipment being delivered to different
warehouses require separate delivery notes.

All pallets delivered to engcon must be marked with pallet flags. The flags must contain engcon’s
article number, purchase order number, number of items in pallet and total number of items in
shipment. The pallet flag should also contain revision number if relevant and batch number upon
request by engcon.
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Packing & Protection of goods

All goods delivered to engcon must be packed in a way that minimizes the risk of transportation
damages. All items subjected to risk of corrosion must be packed in corrosion protective packaging.

If possible it is preferred to not have attachments (tilt tops, hitches) for different EC-sizes mixed on the
same pallet.

For all items delivered on pallets with the risk of falling between pallet boards, a pallet bottom sheet
must be used. Pallet load limits must be kept and load must be evenly distributed on all pallets.

If pallets are stacked they should be sorted according to weight with the heaviest at the bottom. If
stacked, no item may rise above the pallet collars. If several collars are used on the same pallet with
interlayers, the contents of each layer must be clearly marked on the outside of the collar. Using more
than two (2) pallet collars must be approved in advance by engcon purchasing.

If different items are mixed in one pallet, they must be clearly marked with engcon article number and
number of pieces delivered. The different items shall be grouped and clearly divided. The markings
must be securely attached to the items of respective type. If there are many different items mixed on
the same pallet or if the items are tightly packed on the pallet, please consider to divide the shipment
into several pallets to make inbound logistics more efficient.
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Number of Article
pieces number

Deliveries to different warehouses must not be mixed in the same pallet.

To the greatest extent possible, pallets used in deliveries to engcon shall be classified as a EUR pallet
and clearly marked as such. If not classified, the pallet must live up to the requirements for a EUR
pallet classification. Pallet collars must not be damaged.
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Product specific packaging instructions

Electrical Control Modules

All control modules shall, if not otherwise stated be, individually packed, one unit per package, in an
ESD appropriate plastic bag and cardboard box. The modules shall be packed in a way that prevents it
from moving inside the box. The box shall be clearly marked with part number and, if applicable,
additional information such as manufacturing date, batch number etc.

MIG2 Grips

Grips shall be individually packed in bubble-wrap that is clearly marked with part number and, if
applicable, additional information such as manufacturing date, batch number etc. They shall be placed
in a cardboard box, number of units and size of box is dependent on the characteristics of the order, in
a way that prevents the grips to move within the box.

Hydraulics

Hydraulic components must be delivered in sealed containers that prevents corrosion, clearly marked
with part number and, if applicable, additional information such as manufacturing date, batch number
etc. Hydraulic components that has undergone hydraulic pressure test with oil must be delivered with
an oil absorbing cloth. Hydraulic valves shall be individually packed in a sealed plastic bag with all
hydraulic ports plugged.

Fasteners

Fasteners that are part of an installation kit are to be packed together in a welded- or zip-locked bag.
The kit shall be marked with a list of the included articles. No parts that can damage each other during
transport or handling may be packed together.

Hose- and adapter kits, Installation Kits,
Miscellaneous Kitting

Smaller parts or loose parts are to be packed together in a welded or zip-locked plastic bag and placed
together with the main part in a cardboard box or larger bag. The kit must be clearly marked with part
number and, if applicable, additional information such as manufacturing date, batch number etc.
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